
The Philippine Stalistics Authority-Region 7 (PSA-Ro7) through its Eids and Awards Committee (BAC)wll undertake Allernatrve Mode of
Procurement, Shopping for the Procuremenl of Office Supplies for lhe conduct of for Monthly Palay and Corn Silualion Reponing System

Name oI Project
Office Supplies for the conduct of Monthly Palay and Corn Situalion
Reporting System

sollcitafion (/fposled at the PhilGEPs)

Purchase Request No.

Location

N/A

0700,2025-01-004

PSA Regional Statistacal Services Offic€ 7, 2/F Gaisano CapitalSouth, Colon
Slreet Cebu City

Briel Description Office Supolies

see page 3 lor more delailsQuantity

Approved Budget Ior the Contract (ABC) 4,800.00

Contract Duration
5 worklng days upon receipt ol P.O

Date of Delivery

d
Republic of lhe Philippines
PHILIPPINE STATISTICS AUTHORITY
REGIONAL STATISTICAL SERVICES OFFICE VIT

REOUEST FOR OUOTATIOiI

RFQ # 0700-2025-02-009

4-Feb-25

Please quote your best prlce for the ltem describ€d herein, subject to the Terms and Conditlons provided in this RFO. Submit
your sealed quotation duly signed by you or your dlly authorlzed .epresentalive peGonally not later than

11 FEBRUARY 2025. @ 5 PM. Kindly label your sealed quotalion with the lollowing:

RFQ No. (lndlcate the RFO *)
TO: THE RSSO 7 BAC

FROM: (lndlcate the Name of Company)

Arole: Oarine sub,rrission of accofipltshed bid lornls will not be accep?ed.

For any clarification. you rnay conlact Ms Erah Mhay Quinones / Ms Ma e c/,s Letiol Ms. Manilyn Lunday / Ms Maty Clara
lelephone nos. 032 ) 4 1 2 -6794 n 54 -04 7 0 (lelef axl.

at

R07 8AC Chanperson

Te.ms and CofldldorE:

1- Only the suppliers registered at lhe Philippine Govemmenl Eleclronic Procuremenl System (PhllGEPS) shall be alloucd to submit the
quotation.

2. All entries must be typervritten/printed legibly in the Bid Form. Failure to use this form will re$rlt to disqualification of your bid.

3. Bidders shall provide correct and accurate rnlormation required in this torm

4. lfthe procuroment ls done by lot, the bldde, may quote for.ny or all ltoms.

5. Any interlineations, erasures or overwiling shall be valid only if they are signed or initialed by you or your duly authorized
representative/s.

6. Late submission ol quotation shall not be accepted.

7. Bids erceeding the ABC for each item/lot shall be disqualified.

8. Award of conlract shall be made to the Lot'/est Calculated and Responsive Bidder which comdies with the specifications and olher
terms and conditions as stated hercin.

9. The Lo,r,/est Calculated and Responsive Bidder shall be informed immedaalely.

Y

0700-2025-02-009



PHILIPPINE STATISTICS AUTHORITY

Region 7 – Central Visayas

REQUEST FOR QUOTATION

Page 2

• Mayor’s/Business Permit

• PhilGEPS Registration Number/Certificate

• Income/Business Tax Return (for ABCs above 500K)

• Omnibus Sworn Statement (for ABCs above 50K)

13. The following documentary requirements must be submitted upon submission of the Request for Quotation (RFQ)/ Bid Quotation:

15. The PSA reserves the right to reject any or all bid proposals, or declares the bidding a failure, or not to award the contract, and makes no

assurance that a contract shall be entered into as a result of this invitation.

16. Payment shall be made after delivery and upon the submission of the required supporting documents, i.e. documentary requirements mentioned

above (item no. 13), billing statement from the supplier. Our Government Servicing Bank, i.e. the Land Bank of the Philippines, shall credit the

amount due to the supplier’s identified bank account not earlier than twenty-four (24 hours), but not later than forty-eight (48) hours, upon receipt of

our advice.  

17. Liquidated damages equivalent to one tenth of one percent (0.1%) of the value of the goods not delivered within the prescribed delivery period

shall be imposed per day of delay. The PSA shall rescind the contract once the cumulative amount of liquidated damages reaches ten percent (10%)

of the amount of the contract, without prejudice to other courses of action and remedies to it.

14. The following documentary requirements must be submitted prior to issuance of Purchase Order/Contract:

10. In case of two or more bidders are determined to have submitted the Lowest Calculated Quotation/Lowest Calculated and Responsive Quotation,

the PSA shall adopt and employ “drawlots” as the tie-breaking method to finally determine the single winning provider in accordance with GPPB

Circular 06-2005.

11. The item/s shall be delivered according to the requirements specified in the Technical Specifications.

12. The PSA shall have the right to inspect and/or to test the goods to confirm their conformity to the technical specifications.



PHILIPPINE STATISTICS AUTHORITY

Reglon 7 - Cent al Visayas

REQUEST FOR OUOTATION

Page 3

BID FORM
IMPORTANT NOTESiINSTRUCTIONS:

1. Make sure to read the Terms and Conditions stated in the Request for Ouotation before filling out this form.

2. Use this form for your quotalion. Additional bidder's proposal can also be attached to this ,orm.

3. Accomplish this form conectly and accurately.

4. Do not alter lhe conlenls of this form in any way.

5. All technical specifications a.e mandatory. Failure to comply with any ot the mandatory requirements will disquality your quotation

6. Ensure to indicate the price for the !fiole lot and the unit price per unit.

7. Ensure ro fi -up rhe lqll\t-l!u!;lu!L!!L!l!98Eg.
8. Ensule to check the "Compliance 'rith Technical Specifications" Column.

9. Sub.nit your bid sealed ln .n envelope.

10. Failure lo follow these insttuctions will result lo the disqualitication of your entire quotation/bid.

Olher Reouirements:

Terms of Paymenl:

Payment shall be made eithor thtough check or Land Bank's LDDAP-ADNB'qk Translet lecili?y, wilhin thidy
(3O) days eftet Subnisslon of Billinglslatement ot Account and Uset Acceptence ol lhe product. Benk
Transfet fee shall be charged agalns? lhe creditor's eccount.

Pavmenl Details:
Banking lnslitulion
Account Nunrber

Accounl Name

Branch:

After having carefully read and accepted your Terms and Conditions. l^ve quote you on the item at prices noled above

Address: EmailAddress
Fax No.
Dale:

Tel No. Cellphone No

Item llem/s and specification/s
(minimum)

Unit otv
Budget lot

(ABc) per
unit

Unlt Price
(in Peso)

oIIet/Nice

Total
Amount

(VAT
inclusive

)

Compliance with
Technical

Specllications
(please check)

YES NO

1
Olfice Supplies for the conducl of Monthly Palay
and Corn Situation Reporting System

Bondpapor, A4 80 gsm

Lot 4,800 00 ( ) ( )

11 rearn 6 300 00 ( ) ( )

12 Bondpap€r, Loog 80 gsm

1. Mayor's Permil or Eusiness Permil

.:l ( )

( )

( )

( )

2. Philgeps Regastration

1. Mode ot Paymentr SEND BILL Anangement or
15-30 \ orking days after receipl of the billing

( )

()

( )

()
period of thirty (30)calendar days from lhe date of
submission.

( ) ( )

Grand total:

Printed Name of authorized reprosentative/Signaturo_
Position:
Nalne ot Crmpany
TIN # (Please so€cifv if VAf or ,DN-!AI_\

L

Other requirements:


