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Section VI. Schedule of Requirements 

 

The delivery schedule expressed as weeks/months stipulates hereafter a delivery date which 

is the date of delivery to the project site.   

 

Note: Project Sites/Place of Delivery are as follows and delivery can be on a staggered 

basis: 

 

1. RSSO  

Engr. Ariel E. Florendo 

Regional Director 

PSA RSSO 7, 2/F Gaisano Capital South Bldg., Colon St., 

Cebu City 

 

2. Cebu  

Mr. Firmo C. Diputado 

Chief Statistical Specialist 

PSA Cebu Provincial Office, 2/F Martina Sugbo Center, P. 

Burgos St., Brgy. San Roque, Cebu City 

 

3. Bohol  

Ms. Jessamyn Anne C. Alcazaren 

    Chief Statistical Specialist 

PSA Bohol Provincial Office, 3/F Galleria Luisa Bldg., 

Gallares St., Poblacion II, Tagbilaran City, Bohol 

 

4. Negros Oriental  

 

Engr. Ariel T. Fortuito 

                  Chief Statistical Specialist 

                                              PSA Negros Oriental Provincial Office, Purple Building,  

                                              Valencia Road, Bagacay, Dumaguete City, Negros Oriental 

 

Lot 

No. 

Description Qty. Unit Cost Total Delivered, 

Weeks/Months 

1 LOT A - OFFICE SUPPLIES PhP307,312 One (1) week 

from receipt of 

the Notice to 

Proceed 

 

 

1.1 Certificate holder, A4,  

back: hardbound 

front: laminated plastic 

color: blue, red, yellow 

 

 

  

*RSSO 10 

839 

pcs.  
75.00 Php62,925.00 

*Bohol 248 

*Cebu 352 

*Negros Oriental 229 

1.2 Correction tape, film base     



78 

 

type, UL 6m min 

*RSSO 10 

839 

pcs. 
14.00 PhP11,746.00 

*Bohol 248 

*Cebu 352 

*Negros Oriental 229 

1.3 Eraser, felt, for 

blackboard/whiteboard 
 

 
 

*Bohol 3 

9 pcs. 10.00 PhP90.00 *Cebu 3 

*Negros Oriental 3 

1.4 Retractable ID Badge 

Reels/holder with Belt 

Clip, color: White; Wire 

Length: approximately 

14"; Diameter: 

approximately 1-1/4", 

plastic snap loop is at the 

end of the cord for ID card 

holder attachment, secure 

metal clip for easy fasten 

to pocket, belt, waistband 

or lanyard (see attached 

sample) 

 

 

 

*RSSO 142 

1,010 

pcs. 
20.00 PhP20,200.00 

*Bohol 260 

*Cebu 371 

*Negros Oriental 237 

1.5 Marker, whiteboard, black, 

felt tip, bullet type 
 

 
 

*Bohol 3 

9 pcs. 50.00 PhP450.00 *Cebu 3 

*Negros Oriental 3 

1.6 

Marker, whiteboard, blue, 

felt tip, bullet type 
 

 
 

*Bohol 3 

9 pcs. 50.00 PhP450.00 *Cebu 3 

*Negros Oriental 3 

1.7 Marker, whiteboad, red, 

felt tip, bullet type 
 

 
 

*Bohol 3 

9 pcs. 50.00 PhP450.00 *Cebu 3 

*Negros Oriental 3 

1.8 Marker, permanent, bullet 

type, black 
 

 
 

*Bohol 3 

9 pcs. 45.00 PhP405.00 *Cebu 3 

*Negros Oriental 3 

1.9 Marker, permanent, bullet 

type, blue 
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*Bohol 3 

9 pcs. 45.00 PhP405.00 
*Cebu 3 

*Negros 

Oriental 
3 

1.10 Marker, permanent, bullet 

type, red 
 

 
 

*Bohol 3 

9 pcs. 45.00 PhP405.00 
*Cebu 3 

*Negros 

Oriental 
3 

1.11 Specialty paper, 

short,90gsm 

color: pale cream   

(10 sheets/pack) 

 

 

 

*RSSO 1 

90 

packs 
40.00 PhP3,600.00 

*Bohol 27 

*Cebu 38 

*Negros Oriental 24 

1.12 Pencil, lead, w/eraser, 

wood cased, hardness, lead 

no. 2 (3pcs/pack) 

 

 

 

*RSSO 3 

283 

packs 
21.00 PhP5,943.00 

*Bohol 84 

*Cebu 118 

*Negros Oriental 78 

1.13 Staple wire, standard, 

(26/6) 
 

 
 

*Bohol 2 
6 boxes 

 
23.00 PhP138.00 *Cebu 2 

*Negros Oriental 2 
1.14 Tape, masking, width; 

24mm (±1mm) 
 

 
 

*Bohol 1 

3 rolls 55.00 PhP165.00 *Cebu 1 

*Negros Oriental 1 
1.15 Tape, packaging, brown, 

width: 48mm (±1mm) 
   

*Bohol 1 

3 rolls 35.00 PhP105.00 *Cebu 1 

*Negros Oriental 1 
1.16 Tape, Transparent, width: 

24mm {±1mm) 
 

 
 

*Bohol 2 

6 rolls 20.00 PhP120.00 *Cebu 2 

*Negros Oriental 2 
1.17 Pencil sharpener, manual, 

single cutter head 
 

 
 

*Bohol 1 
3 pcs. 203.00 PhP609.00 

*Cebu 1 
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*Negros Oriental 1 
1.18 Scissors, symmetrical, 

blade length; 65mm min 
 

 
 

*Bohol 2 

6 pairs 45.00 PhP270.00 *Cebu 2 

*Negros Oriental 2 
1.19 Stapler, standard type, 

Ioad cap:200 staples min 
 

 
 

*Bohol 2 

6 pcs. 177.00 PhP1,062.00 *Cebu 2 

*Negros Oriental 2 
1.20 Staple Remover, plier-type    

*Bohol 2 

6 pcs.  25.00 PhP150.00 *Cebu 2 

*Negros Oriental 2 
1.21 Tape Dispenser, table top, 

for 24mm width tape 
 

 
 

*Bohol 1 

3 pcs. 56.00 PhP168.00 *Cebu 1 

*Negros Oriental 1 
1.22 File storage box with lid, 

size: Legal  

dimension: 15x12x10 

inches 

3 pcs. 350.00 PhP1,050.00 

*Bohol 1 

*Cebu 1 

*Negros Oriental 1 
1.23 BOND PAPER, legal size, 

80 gsm 

134 

reams 
250.00 33,500.00 

*RSSO 21 

*Bohol 31 

*Cebu 51 

*Negros Oriental 31 
1.24 BOND PAPER, A4, 80 

gsm 

8 reams 250.00 2,000.00 
*RSSO 1 

*Bohol 2 

*Cebu 3 

*Negros Oriental 2 

1.25 Ballpen, black, liquid or 

gel, 0.5 mm, needle type 

7,212 

pcs 
6.00 43,272.00 

*RSSO 24 

*Bohol 2,165 

*Cebu 3,002 

*Negros Oriental 2,021 
1.26 Ballpen, red, liquid or gel, 

0.5 mm, needle type 
989 pcs 6.00 5,934.00 

*RSSO 10 

*Bohol 298 
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*Cebu 402 

*Negros Oriental 279 
1.27 Clipbboard, FC/long, hard 

acrylic plastic 

728 pcs 75.00 54,600.00 *Bohol 217 

*Cebu 311 

*Negros Oriental 200 

1.28 Puncher, heavy duty, 30 

sheets of 70gsm 

multipurpose paper, with 

two-hole guide, diameter 

of hole:7mm (approx.) 
6 pcs 200.00 1,200.00 

*Bohol 2 

*Cebu 2 

*Negros Oriental 2 
1.29 Fastener, for paper, metal, 

non-corroding, able to 

hold 25mm thick of 

multipurpose 

paper(70gsm), 70mm 

between prongs 

728 

boxes 
50.00 36,400.00 

*Bohol 217 

*Cebu 311 

*Negros Oriental 200 
1.30 PVC ID Card 

sheet, A4 
 

15 

boxes 
1,300.00 19,500.00 

 

*RSSO 2  

*Bohol 4  

*Cebu 5  

*Negros Oriental 4  

       

       

2 LOT B - CONSUMABLES PhP342,040 One (1) week 

from receipt of 

the Notice to 

Proceed 

 

2.1 Toner cart HP 78A, black 
50 carts 2500.00 PhP125,000 

*Cebu 50 

2.2 Epson 664 ink, cyan 
1 bottle 310.00 PhP310.00 

*Cebu 1 

2.3 Epson 664 ink, yellow 
1 bottle 310.00 PhP310.00 

*Cebu 1 

2.4 Epson 664 ink, magenta 
1 bottle 310.00 PhP310.00 

*Cebu 1 

2.5 Epson 664 ink , black 11 

bottles 
310.00 PhP3,410.00 

*Cebu 11 

2.6 HP 85A- Black Laserjet 

Toner Cartridge 25 carts 3,800.00 PhP95,000.00 
*Bohol  25 

2.7 Ink, Epson 774, black, Epson 

M220 30 

bottles 
700.00 PhP21,000.00 

*Bohol  10 

*Negros Oriental 20 
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2.8 HP Ink 704- Black 
30 carts 400.00 PhP12,000.00 

*Bohol  30 

2.9 HP Ink 704- Tri-color 
30 carts 450.00 PhP13,500.00 

*Bohol  30 

2.10 INK REFILL, Epson 003, 

genuine, black 20 

bottles 
350.00 PhP7,000.00 

*Bohol  10 

*Negros Oriental 10 

2.11 INK REFILL, Epson 003, 

genuine, magenta 20 

bottles 
350.00 PhP7,000.00 

*Bohol  10 

*Negros Oriental 10 

2.12 INK REFILL, 

Epson 003, 
genuine, cyan 

 
20 

bottles 
350.00 PhP7,000.00 

*Bohol  10 

*Negros Oriental 10 

2.13 INK REFILL, Epson 003, 

genuine, yellow 20 

bottles 
350.00 PhP7,000.00 

*Bohol  10 

*Negros Oriental 10 

2.14 Toner Cart, HP CB435A, 

Black 2 carts 3,600.00 PhP7,200.00 
*Negros Oriental 2 

2.15 TONER, HP CE285A 

(HP85A), black 10 carts 3,600.00 PhP36,000.00 
*Negros Oriental 10 

3 LOT C - PERSONAL 

PROTECTIVE SUPPLIES 
PhP2,900,815 

One (1) week 

from receipt of 

the Notice to 

Proceed 

 

3.1 FACE MASK 
surgical, disposable, 3ply 

with earloop, odorless 
72,426 

pcs 
3.00 PhP217,278.00 *RSSO 120 

*Bohol 21,364 

*Cebu 30,082 

*Negros Oriental 20,860 

3.2 LATEX GLOVES 

*Material Natural Rubber 
Latex 

*Color Pale Yellow, the 

color may vary due to 
storage time and conditions 

*Design Straight Fingers, 

Thumb and Fingers in one 

plane, Fits either *hand 
(Ambidextrous) Rolled Rim. 

*Shelf Life 3 years from the 

date of manufacture 
 

181,472 

pcs 
6.00 PhP1,088,832.00 

*RSSO 220 

*Bohol 54,008 

*Cebu 76,884 

*Negros Oriental 50,360 
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3.3 REUSABLE FACE SHIELD 
*Full face shield 

*Anti-fog 

*Latex-free 

*One size fit all 
*with eyeglass frame 

2,977 
pcs 

35.00 PhP104,195.00 

*RSSO 3 

*Bohol 881 

*Cebu 1,249 

*Negros Oriental 844 

3.4 ALCOHOL (ETHYL 

500ML) 

*at least 70% Ethanol (Ethyl 
alcohol) 

*Colorless Clear liquid 

*Cap: Flip-top/pull-up 
*Scented 

6,906 
bottles 

105.00 PhP725,130.00 

*RSSO 14 

*Bohol 2,051 

*Cebu 2,877 

*Negros Oriental 1,964 

3.5 TISSUE PAPER 

*2ply, 1000 sheets 

*12 rolls/pack 
962 

packs 
120.00 PhP115,440.00 *RSSO 14 

*Bohol 271 

*Cebu 359 

*Negros Oriental 318 

3.6 WET WIPES (90pcs/pack) 
*Unscented 

*Wipes contains the natural 

properties of aloe vera, 

lanolin, and vitamin E. 
*It is natural, mild and 

effective cleansing. 

*Paraben-free 
*Hypo-allergenic 

*Natural ingredients 

*Resable cover to prevent 
moisture loss 

*Sheet size: 200mm x 

100mm 

*Thicker sheet 
*FDA Approved 

3,104 

packs 
150.00 PhP465,600.00 

*RSSO 14 

*Bohol 912 

*Cebu 1,271 

*Negros Oriental 907 

3.7 Ascorbic Acid (Vit. C) *500 

mg  

36,868 

tablets 
5.00 PhP 184,340.00 

*RSSO 70 

*Bohol 10,686 

*Cebu 15,682 

*Negros Oriental 10,430 
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4 LOT D - VEST PhP145,600 Two (2) weeks 

from receipt of 

the Notice to 

Proceed 

 

4.1 UNIFORM-VEST 

*Material: cotton blend, 

thick,  Casual and 
comfortable to wear, Brand 

new Good quality with PSA 

logo in front and Philippine 

Identification System 
(PhilSys) logo at the back 

*Size: XL, XXL, 3XL 

*Color: Gray and blue with 
gray reflector, 4 pockets: 2 

chest, 2 side (please see 

attached design) 

728 pcs 200.00 PhP145,600.00 

*RSSO 0 

*Bohol 217 

*Cebu 311 

*Negros Oriental 200 

5 LOT E - POLO SHIRT PhP404,000 Two (2) weeks 

from receipt of 

the Notice to 

Proceed 

5.1 POLO-SHIRT 

with Philippine Identification 

System (PhilSys) logo 
polyster, interlock, smooth 

and sleek fabric, 

White, good quality cloth 

(please see attached design) 

1,010 
pcs 

400.00 PhP404,000.00 

*RSSO 142 

*Bohol 260 

*Cebu 371 

*Negros Oriental 237 

6 LOT F - UMBRELLA PhP362,200 Two (2) weeks 

from receipt of 

the Notice to 

Proceed 

6.1 UMBRELLA 
white with PSA and PhilSys 
logos, silver frame, black 

plastic handle with grip 

100% brand new and high-

quality rain or shine all 
weather purpose  

size: if open, 8cm width 

85cm height available 
 (Please see attached design) 

1,811 

pcs 
200.00 PhP362,200 

*RSSO 215 

*Bohol 477 

*Cebu 682 

*Negros Oriental 437 

7 LOT G - RAINCOAT PhP 183,600 Two (2) weeks 

from receipt of 

the Notice to 

Proceed 

7.1 RAINCOAT, white, PVC 

nylon fabric, Thick, poncho 
with Psa and PhilSys logos 

(Please see attached design) 918 pcs 200.00 PhP183,600.00 
*RSSO 50 

*Bohol 260 

*Cebu 371 
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*Negros Oriental 237 

8 LOT H - MESSENGER BAG PhP505,000 Two (2) weeks 

from receipt of 

the Notice to 

Proceed 

8.1 MESSENGER BAG 

*Lining Material: Polyester, 

good quality with Philsys 
logo 

*Handbags Type: Messenger 

Bag 
*Closure Type: Zipper and 

Hasp 

*Shape: Satchels 
*Item type: shoulder bag, 

handbag 

*Color: Black 

*Size: 27.5 *9*19cm 
Weight: 0.3kg (please see 

attached design) 

1,010 

pcs 
500.00 PhP505,000 

*RSSO 142 

*Bohol 260 

*Cebu 371 

*Negros Oriental 237 

 LOT I - TABLET COVER PhP296,500 Two (2) weeks 

from receipt of 

the Notice to 

Proceed 

9.1 TABLET COVER 
* water proof  

*Transparent front allowing 

full use of device features, 
touchscreen compatible 

*Includes padded back and 

back window for crystal clear 
photos and videos 

W/rear hand loop, easy to 

carry with adjustable 

shoulder strap 
*tablet  dimension: 

244.5x154.3x7mm 

*tablet brand: Samsung 
Galaxy Tab S6 lite, 10.4in 

593 pcs 500.00 PhP296,500.00 

*Bohol 170 

*Cebu 255 

*Negros Oriental 168 

 TOTAL ABC PhP5,447,067.00  
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Section VII. Technical Specifications 

 

 

Notes for Preparing the Technical Specifications 

 
A set of precise and clear specifications is a prerequisite for Bidders to respond realistically 

and competitively to the requirements of the Procuring Entity without qualifying their bids.  

In the context of Competitive Bidding, the specifications (e.g. production/delivery 

schedule, manpower requirements, and after-sales service/parts) must be prepared to 

permit the widest possible competition and, at the same time, present a clear statement of 

the required standards of workmanship, materials, and performance of the goods and 

services to be procured..   Only if this is done will the objectives of transparency, equity, 

efficiency, fairness and economy in procurement be realized, responsiveness of bids be 

ensured, and the subsequent task of bid evaluation and post-qualification facilitated.  The 

specifications should require that all items, materials and accessories to be included or 

incorporated in the goods be new, unused, and of the most recent or current models, and 

that they include or incorporate all recent improvements in design and materials unless 

otherwise provided in the Contract. 

 

Samples of specifications from previous similar procurements are useful in this respect.  

The use of metric units is encouraged. Depending on the complexity of the goods and the 

repetitiveness of the type of procurement, it may be advantageous to standardize the 

General Technical Specifications and incorporate them in a separate subsection.  The 

General Technical Specifications should cover all classes of workmanship, materials, and 

equipment commonly involved in manufacturing similar goods.  Deletions or addenda 

should then adapt the General Technical Specifications to the particular procurement. 

 

Care must be taken in drafting specifications to ensure that they are not restrictive.  In the 

specification of standards for equipment, materials, and workmanship, recognized 

Philippine and international standards should be used as much as possible.  Where other 

particular standards are used, whether national standards or other standards, the 

specifications should state that equipment, materials, and workmanship that meet other 

authoritative standards, and which ensure at least a substantially equal quality than the 

standards mentioned, will also be acceptable.  The following clause may be inserted in the 

Special Conditions of Contract or the Technical Specifications. 

 

Sample Clause:  Equivalency of Standards and Codes 
 

Wherever reference is made in the Technical Specifications to specific standards and codes 

to be met by the goods and materials to be furnished or tested, the provisions of the latest 

edition or revision of the relevant standards and codes shall apply, unless otherwise 

expressly stated in the Contract.  Where such standards and codes are national or relate to a 

particular country or region, other authoritative standards that ensure substantial 

equivalence to the standards and codes specified will be acceptable. 

 

Reference to brand name and catalogue number should be avoided as far as possible; 

where unavoidable they should always be followed by the words “or at least equivalent.” 
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References to brand names cannot be used when the Funding Source is the GOP. 

 

Where appropriate, drawings, including site plans as required, may be furnished by the 

Procuring Entity with the Bidding Documents.  Similarly, the Supplier may be requested to 

provide drawings or samples either with its Bid or for prior review by the Procuring Entity 

during contract execution. 

 

Bidders are also required, as part of the technical specifications, to complete their 

statement of compliance demonstrating how the items comply with the specification. 
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Technical Specifications 
 

 

Lot Specification Statement of Compliance 

 

Bidders must state here 

either “Comply” or “Not 

Comply” against each of 

the individual parameters 

of each Specification 

stating the corresponding 

performance parameter of 

the equipment offered. 

Statements of “Comply” or 

“Not Comply” must be 

supported by evidence in a 

Bidders Bid and cross-

referenced to that evidence. 

Evidence shall be in the 

form of manufacturer’s un-

amended sales literature, 

unconditional statements of 

specification and 

compliance issued by the 

manufacturer, samples, 

independent test data etc., 

as appropriate. A statement 

that is not supported by 

evidence or is subsequently 

found to be contradicted by 

the evidence presented will 

render the Bid under 

evaluation liable for 

rejection. A statement 

either in the Bidders 

statement of compliance or 

the supporting evidence 

that is found to be false 

either during Bid 

evaluation, post-

qualification or the 

execution of the Contract 

may be regarded as 

fraudulent and render the 

Bidder or supplier liable 

for prosecution subject to 

the provisions of ITB 

Clause Error! Reference 

source not found. and/or 
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GCC Clause Error! 

Reference source not 

found.. 

1 OFFICE SUPPLIES  

1.1 Certificate holder, A4,    

back: hardbound   

front: laminated plastic   

color: blue, red, yellow   
 

 

1.2 Correction tape, film base type, UL 6m min  

1.3 Eraser, felt, for blackboard/whiteboard  

1.4 Retractable ID Badge Reels/holder with Belt 

Clip, color: White; Wire Length: approximately 

14"; Diameter: approximately 1-1/4", plastic 

snap loop is at the end of the cord for ID card 

holder attachment, secure metal clip for easy 

fasten to pocket, belt, waistband or lanyard (see 

attached sample) 

 

1.5 Marker, whiteboard, black, felt tip, bullet type  

1.6 Marker, whiteboard, blue, felt tip, bullet type  

1.7 Marker, whiteboad, red, felt tip, bullet type  

1.8 Marker, permanent, bullet type, black  

1.9 Marker, permanent, bullet type, blue  

1.10 Marker, permanent, bullet type, red  

1.11 Specialty paper, short,90gsm 

color: pale cream   

(10 sheets/pack) 

 

1.12 Pencil, lead, w/eraser, wood cased, hardness, 

lead no. 2 (3pcs/pack) 

 

1.13 Staple wire, standard, (26/6)  

1.14 Tape, masking, width; 24mm (±1mm)  

1.15 Tape, packaging, brown, width: 48mm (±1mm)  

1.16 Tape, Transparent, width: 24mm {±1mm)  

1.17 Pencil sharpener, manual, single cutter head  

1.18 Scissors, symmetrical, blade length; 65mm min  

1.19 Stapler, standard type, Ioad cap:200 staples min  

1.20 Staple Remover, plier-type  

1.21 Tape Dispenser, table top, for 24mm width tape  

1.22 File storage box with lid, size: Legal  

dimension: 15x12x10 inches 

 

1.23 BOND PAPER, legal size, 80 gsm  

1.24 BOND PAPER, A4, 80 gsm  

1.25 Ballpen, black, liquid or gel, 0.5 mm, needle 

type 

 

1.26 Ballpen, red, liquid or gel, 0.5 mm, needle type  

1.27 Clipbboard, FC/long, hard acrylic plastic  

1.28 Puncher, heavy duty, 30 sheets of 70gsm 

multipurpose paper, with two-hole guide, 

diameter of hole:7mm (approx.) 
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1.29 Fastener, for paper, metal, non-corroding, able to 

hold 25mm thick of multipurpose paper(70gsm), 

70mm between prongs 

 

1.30 PVC ID Card sheet, A4  

2 CONSUMABLES  

2.1 Toner cart HP 78A, black  

2.2 Epson 664 ink, cyan  

2.3 Epson 664 ink, yellow  

2.4 Epson 664 ink, magenta  

2.5 Epson 664 ink , black  

2.6 HP 85A- Black Laserjet Toner Cartridge  

2.7 Ink, Epson 774, black, Epson M220  

2.8 HP Ink 704- Black  

2.9 HP Ink 704- Tri-color  

2.10 INK REFILL, Epson 003, genuine, black  

2.11 INK REFILL, Epson 003, genuine, magenta  

2.12 INK REFILL, Epson 003, genuine, cyan  

2.13 INK REFILL, Epson 003, genuine, yellow  

2.14 Toner Cart, HP CB435A, Black  

2.15 TONER, HP CE285A (HP85A), black  

3 PERSONAL PROTECTIVE SUPPLIES  

3.1 FACE MASK 

surgical, disposable, 3ply with earloop, odorless 

 

3.2 LATEX GLOVES 

 

Specifications: 

 

*Material Natural Rubber Latex 

*Color Pale Yellow, the color may vary due to 

storage time and conditions 

*Design Straight Fingers, Thumb and Fingers in 

one plane, Fits either *hand (Ambidextrous) 

Rolled Rim. 

*Shelf Life 3 years from the date of manufacture 

 

3.3 REUSABLE FACE SHIELD 

 

Specifications: 

 

*Full face shield 

*Anti-fog 

*Latex-free 

*One size fit all 

*with eyeglass frame 

 

3.4 ALCOHOL (ETHYL 500ML) 

 

Specifications: 

 

*at least 70% Ethanol (Ethyl alcohol) 

*Colorless Clear liquid 
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*Cap: Flip-top/pull-up 

*Scented 

3.5 TISSUE PAPER 

 

Specifications: 

 

*2ply, 1000 sheets 

*12 rolls/pack 

 

3.6 WET WIPES (90pcs/pack) 

 

Specifications: 

 

*Unscented 

*Wipes contains the natural properties of aloe 

vera, lanolin, and vitamin E. 

*It is natural, mild and effective cleansing. 

*Paraben-free 

*Hypo-allergenic 

*Natural ingredients 

*Resable cover to prevent moisture loss 

*Sheet size: 200mm x 100mm 

*Thicker sheet 

*FDA Approved 

 

3.7 Ascorbic Acid (Vit. C) *500 mg   

4 VEST  

4.1 UNIFORM-VEST 

 

Specifications: 

 

*Material: cotton blend, thick,  Casual and 

comfortable to wear,  

*Brand new Good quality with PSA logo in front 

and Philippine Identification System (PhilSys) 

logo at the back 

*Size: XL, XXL, 3XL 

*Color: Gray and blue with gray reflector, 4 

pockets: 2 chest, 2 side   

         (please see attached design) 

 

5 POLO SHIRT  

5.1 POLO SHIRT 

 

Specifications: 

 

*with Philippine Identification System (PhilSys) 

logo 

*polyster, interlock, smooth and sleek fabric, 

*White, good quality cloth  

 

6 UMBRELLA  

6.1 UMBRELLA 
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Specifications: 

 

*white with PSA and PhilSys logos, silver 

frame, black plastic handle with grip 

*100% brand new and high-quality rain or shine 

all weather purpose  

*size: if open, 8cm width 85cm height available 

            (Please see attached design) 

7 RAINCOAT  

7.1 RAINCOAT 

 

Specifications: 

 

*white, PVC nylon fabric, Thick, poncho 

*with Psa and PhilSys logos  

 

8 MESSENGER BAG  

8.1 MESSENGER BAG 

 

Specifications: 

 

*Lining Material: Polyester, good quality with 

Philsys logo 

*Handbags Type: Messenger Bag 

*Closure Type: Zipper and Hasp 

*Shape: Satchels 

*Item type: shoulder bag, handbag 

*Color: Black 

*Size: 27.5 *9*19cm 

*Weight: 0.3kg  

              (please see attached design) 

 

9 TABLET COVER  

9.1 TABLET COVER 

 

Specifications: 

 

* water proof  

*Transparent front allowing full use of device 

features, touchscreen compatible 

*Includes padded back and back window for 

crystal clear photos and videos 

W/rear hand loop, easy to carry with adjustable 

shoulder strap 

*tablet  dimension: 244.5x154.3x7mm 

*tablet brand: Samsung Galaxy Tab S6 lite, 

10.4in 
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PROTOTYPE 
 

1. UNIFORM –VEST 

 

 

 

2. UMBRELLA 
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3. MESSENGER BAG 
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Section VIII. Bidding Forms 

 

 

Notes on the Bidding Forms 
 

The Bidder shall complete and submit with its Bid the Bid Form and Price Schedules 

in accordance with ITB Clause Error! Reference source not found. with the 

requirements of the Bidding Documents and the format set out in this Section. 

 

When requested in the BDS, the Bidder should provide the Bid Security, either in the 

form included hereafter or in another form acceptable to the Entity, pursuant to ITB 

Clause Error! Reference source not found.. 

 

The Contract Agreement Form, when it is finalized at the time of contract award, 

should incorporate any corrections or modifications to the accepted Bid resulting from 

price corrections.  The Price Schedule and Schedule of Requirements deemed to form 

part of the contract should be modified accordingly. 

 

The Performance Security Form and Bank Guarantee Form for Advance Payment 

should not be completed by the Bidders at the time of their Bid preparation.  Only the 

successful Bidder will be required to provide performance security and bank guarantee 

for advance payment in accordance with one of the forms indicated herein or in another 

form acceptable to the Procuring Entity and pursuant to GCC Clause Error! 

Reference source not found. and its corresponding SCC provision. 

 

The sworn affidavit must be completed by all Bidders in accordance with ITB Clause 

Error! Reference source not found.. Failure to do so and submit it with the bid shall 

result in the rejection of the bid and the Bidder’s disqualification. 
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Bid Form 
 

 

 Date:   

 Invitation to Bid1 No:   

 

 

To:  [name and address of Procuring Entity] 

 

Gentlemen and/or Ladies: 

 

 Having examined the Bidding Documents including Bid Bulletin Numbers [insert 

numbers], the receipt of which is hereby duly acknowledged, we, the undersigned, offer to 

[supply/deliver/perform] [description of the Goods] in conformity with the said Bidding 

Documents for the sum of [total Bid amount in words and figures] or such other sums as may 

be ascertained in accordance with the Schedule of Prices attached herewith and made part of 

this Bid. 

 

 We undertake, if our Bid is accepted, to deliver the goods in accordance with the 

delivery schedule specified in the Schedule of Requirements. 

 

 If our Bid is accepted, we undertake to provide a performance security in the form, 

amounts, and within the times specified in the Bidding Documents. 

 

 We agree to abide by this Bid for the Bid Validity Period specified in BDS provision 

for ITB Clause Error! Reference source not found. and it shall remain binding upon us and 

may be accepted at any time before the expiration of that period. 

 

Commissions or gratuities, if any, paid or to be paid by us to agents relating to this Bid, 

and to contract execution if we are awarded the contract, are listed below:2 

 

Name and address 

of agent 

 Amount and 

Currency 

 Purpose of 

Commission or gratuity 

 

     

     

(if none, state “None”) 

 

 

 Until a formal Contract is prepared and executed, this Bid, together with your written 

acceptance thereof and your Notice of Award, shall be binding upon us. 

 

We understand that you are not bound to accept the Lowest Calculated Bid or any Bid 

you may receive. 

 

                                                
1 If ADB, JICA and WB funded projects, use IFB. 

2 Applicable only if the Funding Source is the ADB, JICA or WB. 
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  We certify/confirm that we comply with the eligibility requirements as per ITB Clause 

Error! Reference source not found. of the Bidding Documents. 

 

 We likewise certify/confirm that the undersigned, [for sole proprietorships, insert: as 

the owner and sole proprietor or authorized representative of Name of Bidder, has the full 

power and authority to participate, submit the bid, and to sign and execute the ensuing 

contract, on the latter’s behalf for the Name of Project of the Name of the Procuring Entity] 

[for partnerships, corporations, cooperatives, or joint ventures, insert: is granted full power 

and authority by the Name of Bidder, to participate, submit the bid, and to sign and execute 

the ensuing contract on the latter’s behalf for Name of Project of the Name of the Procuring 

Entity]. 

 

 We acknowledge that failure to sign each and every page of this Bid Form, including 

the attached Schedule of Prices, shall be a ground for the rejection of our bid.   

 

Dated this ________________ day of ________________ 20______. 

 

 

    

[signature] [in the capacity of] 

 

Duly authorized to sign Bid for and on behalf of  ____________________________ 
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For Goods Offered From Abroad  

 

Name of Bidder  .  Invitation to Bid3 Number  __.  Page   of 

 . 

 

 

1 2 3 4 5 6 7 8 9 

Item Description Country 

of origin 

Quantity Unit price CIF port of 

entry (specify port) or 

CIP named place 

(specify border point or 

place of destination) 

Total CIF or 

CIP price per 

item 

(col. 4 x 5) 

Unit Price 

Delivered Duty 

Unpaid (DDU) 

Unit price 

Delivered Duty 

Paid (DDP) 

Total Price 

delivered DDP 

(col 4 x 8) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

        

 

 

 

 

 

    

[signature] [in the capacity of] 

 

Duly authorized to sign Bid for and on behalf of  ____________________________ 

 

                                                
3 If ADB, JICA and WB funded projects, use IFB. 
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For Goods Offered From Within the Philippines 
 

Name of Bidder  .  Invitation to Bid4 Number  .  Page   of  . 

 

 

1 2 3 4 5 6 7 8 9 10 

Item Description Country 

of origin 

Quantity Unit price EXW 

per item 

Transportation 

and Insurance 

and all other 

costs 

incidental to 

delivery, per 

item 

Sales and 

other taxes 

payable if 

Contract is 

awarded, per 

item 

Cost of 

Incidental 

Services, if 

applicable, per 

item  

Total Price,  

per unit  

(col 5+6+7+8) 

Total Price 

delivered Final 

Destination 

(col 9) x (col 4) 

 

 

 

 

 

 

 

 

 

 

 

 

         

 

 

 

 

 

    

[signature] [in the capacity of] 

 

Duly authorized to sign Bid for and on behalf of  ____________________________ 

 

                                                
4 If ADB, JICA and WB funded projects, use IFB. 
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Contract Agreement Form 
 

 

 

THIS AGREEMENT made the _____ day of __________ 20_____ between [name of 

PROCURING ENTITY] of the Philippines (hereinafter called “the Entity”) of the one part and 

[name of Supplier] of [city and country of Supplier] (hereinafter called “the Supplier”) of the 

other part: 

 

 

WHEREAS the Entity invited Bids for certain goods and ancillary services, viz., 

[brief description of goods and services] and has accepted a Bid by the Supplier for the 

supply of those goods and services in the sum of [contract price in words and figures] 

(hereinafter called “the Contract Price”). 

 

 

NOW THIS AGREEMENT WITNESSETH AS FOLLOWS: 

 

1. In this Agreement words and expressions shall have the same meanings as are 

respectively assigned to them in the Conditions of Contract referred to. 

 

2. The following documents shall be deemed to form and be read and construed as part 

of this Agreement, viz.: 

 

(a) the Supplier’s Bid, including the Technical and Financial Proposals, and all 

other documents/statements submitted (e.g. bidder’s response to clarifications 

on the bid), including corrections to the bid resulting from the Procuring 

Entity’s bid evaluation; 

(b) the Schedule of Requirements; 

(c) the Technical Specifications; 

(d) the General Conditions of Contract; 

(e) the Special Conditions of Contract;  

(f) the Performance Security; and 

(g) the Entity’s Notice of Award. 

 

3. In consideration of the payments to be made by the Entity to the Supplier as 

hereinafter mentioned, the Supplier hereby covenants with the Entity to provide the goods 

and services and to remedy defects therein in conformity in all respects with the provisions of 

the Contract 

 

4. The Entity hereby covenants to pay the Supplier in consideration of the provision of 

the goods and services and the remedying of defects therein, the Contract Price or such other 

sum as may become payable under the provisions of the contract at the time and in the 

manner prescribed by the contract. 

 

 

IN WITNESS whereof the parties hereto have caused this Agreement to be executed 

in accordance with the laws of the Republic of the Philippines on the day and year first above 

written. 
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Signed, sealed, delivered by   the   (for the Entity) 

 

Signed, sealed, delivered by   the   (for the  Supplier). 



 

 

Omnibus Sworn Statement 
 

 

REPUBLIC OF THE PHILIPPINES ) 

CITY/MUNICIPALITY OF ______ ) S.S. 

 

 

A F F I D A V I T  

 

I,   [Name of Affiant], of legal age, [Civil Status], [Nationality], and residing at [Address 

of Affiant], after having been duly sworn in accordance with law, do hereby depose and state 

that: 

 

1. Select one, delete the other: 

 

If a sole proprietorship: I am the sole proprietor or authorized representative of 

[Name of Bidder] with office address at [address of Bidder]; 

 

If a partnership, corporation, cooperative, or joint venture: I am the duly authorized 

and designated representative of [Name of Bidder] with office address at [address of 

Bidder]; 

 

2. Select one, delete the other: 
 

If a sole proprietorship: As the owner and sole proprietor, or authorized 

representative of [Name of Bidder], I have full power and authority to do, execute and 

perform any and all acts necessary to participate, submit the bid, and to sign and 

execute the ensuing contract for [Name of the Project] of the [Name of the Procuring 

Entity], as shown in the attached duly notarized Special Power of Attorney; 

 

If a partnership, corporation, cooperative, or joint venture: I am granted full power 

and authority to do, execute and perform any and all acts necessary to participate, 

submit the bid, and to sign and execute the ensuing contract for [Name of the Project] 

of the [Name of the Procuring Entity], as shown in the attached [state title of attached 

document showing proof of authorization (e.g., duly notarized Secretary’s Certificate, 

Board/Partnership Resolution,  or Special Power of Attorney, whichever is 

applicable;)]; 

 

3. [Name of Bidder] is not “blacklisted” or barred from bidding by the Government of 

the Philippines or any of its agencies, offices, corporations, or Local Government 

Units, foreign government/foreign or international financing institution whose 

blacklisting rules have been recognized by the Government Procurement Policy 

Board; 

 

4. Each of the documents submitted in satisfaction of the bidding requirements is an 

authentic copy of the original, complete, and all statements and information provided 

therein are true and correct; 

 

5. [Name of Bidder] is authorizing the Head of the Procuring Entity or its duly 

authorized representative(s) to verify all the documents submitted; 



 

 

 

6. Select one, delete the rest: 

 

If a sole proprietorship: The owner or sole proprietor is not related to the Head of the 

Procuring Entity, members of the Bids and Awards Committee (BAC), the Technical 

Working Group, and the BAC Secretariat, the head of the Project Management Office 

or the end-user unit, and the project consultants by consanguinity or affinity up to the 

third civil degree; 

 

If a partnership or cooperative: None of the officers and members of [Name of 

Bidder] is related to the Head of the Procuring Entity, members of the Bids and 

Awards Committee (BAC), the Technical Working Group, and the BAC Secretariat, 

the head of the Project Management Office or the end-user unit, and the project 

consultants by consanguinity or affinity up to the third civil degree; 

 

If a corporation or joint venture: None of the officers, directors, and controlling 

stockholders of [Name of Bidder] is related to the Head of the Procuring Entity, 

members of the Bids and Awards Committee (BAC), the Technical Working Group, 

and the BAC Secretariat, the head of the Project Management Office or the end-user 

unit, and the project consultants by consanguinity or affinity up to the third civil 

degree; 

 

7. [Name of Bidder] complies with existing labor laws and standards; and 

 

8. [Name of Bidder] is aware of and has undertaken the following responsibilities as a 

Bidder: 

 

a) Carefully examine all of the Bidding Documents; 

 

b) Acknowledge all conditions, local or otherwise, affecting the implementation of 

the Contract; 

 

c) Made an estimate of the facilities available and needed for the contract to be bid, 

if any; and 

 

d) Inquire or secure Supplemental/Bid Bulletin(s) issued for the [Name of the 

Project]. 

 

9. [Name of Bidder] did not give or pay directly or indirectly, any commission, amount, 

fee, or any form of consideration, pecuniary or otherwise, to any person or official, 

personnel or representative of the government in relation to any procurement project 

or activity. 

 

IN WITNESS WHEREOF, I have hereunto set my hand this __ day of ___, 20__ at 

____________, Philippines. 

 

      _____________________________________ 

      Bidder’s Representative/Authorized Signatory 

 

 



 

 

SUBSCRIBED AND SWORN to before me this ___ day of [month] [year] at [place 

of execution], Philippines. Affiant/s is/are personally known to me and was/were identified 

by me through competent evidence of identity as defined in the 2004 Rules on Notarial 

Practice (A.M. No. 02-8-13-SC). Affiant/s exhibited to me his/her [insert type of government 

identification card used], with his/her photograph and signature appearing thereon, with no. 

________ and his/her Community Tax Certificate No. _______ issued on ____ at ______. 

 

 Witness my hand and seal this ___ day of [month] [year].   

 

 

 

      NAME OF NOTARY PUBLIC 

      Serial No. of Commission _______________ 

      Notary Public for _______ until __________ 

      Roll of Attorneys No. __________________ 

      PTR No. ______ [date issued], [place issued] 

      IBP No. ______  [date issued], [place issued] 

 

 

 

Doc. No. _____ 

Page No. _____ 

Book No. _____ 

Series of _____ 

 

 

* This form will not apply for WB funded projects.
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Bank Guarantee Form for Advance Payment 

 

 

 

To:  [name and address of PROCURING ENTITY] 

[name of Contract] 

 

Gentlemen and/or Ladies: 

 

In accordance with the payment provision included in the Special Conditions of Contract, 

which amends Clause Error! Reference source not found. of the General Conditions of 

Contract to provide for advance payment, [name and address of Supplier] (hereinafter called 

the “Supplier”) shall deposit with the PROCURING ENTITY a bank guarantee to guarantee 

its proper and faithful performance under the said Clause of the Contract in an amount of 

[amount of guarantee in figures and words]. 

 

We, the [bank or financial institution], as instructed by the Supplier, agree unconditionally 

and irrevocably to guarantee as primary obligator and not as surety merely, the payment to 

the PROCURING ENTITY on its first demand without whatsoever right of objection on our 

part and without its first claim to the Supplier, in the amount not exceeding [amount of 

guarantee in figures and words]. 

 

We further agree that no change or addition to or other modification of the terms of the 

Contract to be performed thereunder or of any of the Contract documents which may be made 

between the PROCURING ENTITY and the Supplier, shall in any way release us from any 

liability under this guarantee, and we hereby waive notice of any such change, addition, or 

modification. 

 

This guarantee shall remain valid and in full effect from the date of the advance payment 

received by the Supplier under the Contract until [date]. 

 

Yours truly, 

 

Signature and seal of the Guarantors 

 

  

[name of bank or financial institution] 

 

  

[address] 

 

  

[date] 
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BID SECURING DECLARATION FORM 

 

 

 

 

REPUBLIC OF THE PHILIPPINES) 

CITY OF _______________________) S.S. 

 

x------------------------------------------------------x 

 

 

BID SECURING DECLARATION 

Invitation to Bid: [Insert Reference number] 

 

To: [Insert name and address of the Procuring Entity] 

 

I/We5, the undersigned, declare that: 

 

1. I/We understand that, according to your conditions, bids must be supported by 

a Bid Security, which may be in the form of a Bid-Securing Declaration. 

 

2. I/We accept that: (a) I/we will be automatically disqualified from bidding for 

any contract with any procuring entity for a period of two (2) years upon 

receipt of your Blacklisting order; and, (b) I/we will pay the applicable fine 

provided under Section 6 of the Guidelines on the Use of Bid Securing 

Declaration, within fifteen (15) days from receipt of the written demand by the 

procuring entity for the commission of acts resulting to the enforcement of the 

bid securing declaration under  Sections 23.1(b), 34.2, 40.1 and 69.1, except 

69.1(f), of the IRR of RA 9184; without prejudice to other legal action the 

government may undertake. 

 

3. I/We understand that this Bid Securing Declaration shall cease to be valid on 

the following circumstances: 

 

(a) Upon expiration of the bid validity period, or any extension thereof 

pursuant to your request; 

 

(b) I am/we are declared ineligible or post-disqualified upon receipt of 

your notice to such effect, and (i) I/we failed to timely file a request for 

reconsideration or (ii) I/we filed a waiver to avail of said right; 

 

(c) I am/we are declared the bidder with the Lowest Calculated 

Responsive Bid, and I/we have furnished the performance security and 

signed the Contract. 

 

 

                                                

5 Select one and delete the other. Adopt the same instruction for similar terms throughout the document.  
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IN WITNESS WHEREOF, I/We have hereunto set my/our hand/s this ____ day of 

[month] [year] at [place of execution]. 

 

 

         

    [Insert NAME OF BIDDER’S AUTHORIZED  

     REPRESENTATIVE] 

    [Insert Signatory’s Legal Capacity] 

    Affiant 

 

 

 

 SUBSCRIBED AND SWORN to before me this ___ day of [month] [year] at [place 

of execution], Philippines. Affiant/s is/are personally known to me and was/were identified 

by me through competent evidence of identity as defined in the 2004 Rules on Notarial 

Practice (A.M. No. 02-8-13-SC). Affiant/s exhibited to me his/her [insert type of government 

identification card used], with his/her photograph and signature appearing thereon, with no. 

________ and his/her Community Tax Certificate No. _______ issued on ____ at ______. 

 

 Witness my hand and seal this ___ day of [month] [year].   

 

 

 

      NAME OF NOTARY PUBLIC 

      Serial No. of Commission _______________ 

      Notary Public for _______ until __________ 

      Roll of Attorneys No. __________________ 

      PTR No. ______ [date issued], [place issued] 

      IBP No. ______  [date issued], [place issued] 

 

 

 

Doc. No. _____ 

Page No. _____ 

Book No. _____ 

Series of _____ 
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Section IX. Foreign-Assisted Projects 

Notes on Foreign-Assisted Projects 

This Section is intended to assist the Procuring Entity in providing the specific information 

for foreign-assisted projects of the Asian Development Bank (ADB), the Japan 

International Cooperation Agency (JICA), and the World Bank.  

(a) If the Funding Source is ADB, the Procuring Entity should use the ADB Bid Data 

Sheet and the ADB Special Conditions of Contract..   

(b) If the Funding Source is JICA, the Procuring Entity should use Section III. Bid 

Data Sheet and Section V. Special Conditions of Contract, both of the GOP.  

(c) If the Funding Source is World Bank, the Procuring Entity should use the World 

Bank Bid Data Sheet and the World Bank Special Conditions of Contract of the 

GOP. 

The Procuring Entity shall use these PBDs with minimum changes as necessary to address 

project-specific conditions. Any such changes shall be introduced only through the Bid 

Data Sheet or through the Special Conditions of Contract, and not by introducing changes 

in the standard wording of the Instructions to Bidders and the General Conditions of 

Contract. 

The Procuring Entity shall allow the Bidders sufficient time to study the Bidding 

Documents, prepare and complete responsive bids, and submit their bids.  A period of at 

least twenty (20) days for bid preparation shall be required. 

Notes on the Invitation to Bid 

The Invitation to Bid provides information that enables potential Bidders to decide whether 

to participate in the procurement at hand.  The Invitation to Bid shall be: 

(a) Advertised at least once in a newspaper of general nationwide circulation which has 

been regularly published for at least two (2) years before the date of issue of the 

advertisement, subject to Sections 21.2.1 (c) of the IRR of R.A. 91846; 

(b) Posted continuously in the Philippine Government Electronic Procurement System 

(PhilGEPS) website, the website of the Procuring Entity concerned, if available, 

and the website prescribed by the foreign government/foreign or international 

financing institution, if applicable, from the time the Invitation to Bid is  advertised 

until the deadline for the submission and receipt of bids; and 

(c)    Posted at any conspicuous place reserved for this purpose in the premises of the 

Procuring Entity concerned from the time the Invitation to Bid is advertised until 

                                                
6 Two years after the effectivity of the 2016 Revised IRR of RA 9184, on _________, advertisement in a 

newspaper of general nationwide circulation shall no longer be required. However, a procuring entity that 

cannot post its opportunities in the PhillGEPS for justifiable reasons shall continue to publish its advertisements 

in a newspaper of general circulation. 
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the deadline for the submission and receipt of bids, as certified by the head of the 

Bids and Awards Committee (BAC) Secretariat of the Procuring Entity concerned. 

Apart from the essential items listed in the Bidding Documents, the Invitation to Bid 

should also indicate the following: 

(a) The date of availability of the Bidding Documents, which shall be from the time the 

Invitation to Bid is first advertised/posted until the deadline for the submission and 

receipt of bids.  

(b) The place where the Bidding Documents may be acquired or the website where it 

may be downloaded. 

(c) The deadline for the submission and receipt of bids; and 

(d) Any important bid evaluation criteria. 

The Invitation to Bid should be incorporated into the Bidding Documents.  The 

information contained in the Invitation to Bid must conform to the Bidding Documents and 

in particular to the relevant information in the BDS. 

Notes on the Bid Data Sheet 

This Section is intended to assist the Procuring Entity in providing the specific information 

in relation to the corresponding clauses in the ITB, and has to be prepared for each specific 

procurement. 

The Procuring Entity should specify in the BDS information and requirements specific to 

the circumstances of the Procuring Entity, the processing of the procurement, the 

applicable rules regarding Bid price and currency, and the Bid evaluation criteria that will 

apply to the Bids.  In preparing this Section, the following aspects should be checked: 

(a) Information that specifies and complements provisions of Section II. Instructions to 

Bidders must be incorporated. 

(b) Amendments and/or supplements, if any, to provisions of Section II. Instructions to 

Bidders as necessitated by the circumstances of the specific procurement, must also 

be incorporated. 

Notes on the Special Conditions of the Contract 

Similar to the Section III. Bid Data Sheet, the clauses in this Section are intended to assist 

the Procuring Entity in providing contract-specific information in relation to corresponding 

clauses in the GCC. 

The provisions of this Section complement the GCC, specifying contractual requirements 

linked to the special circumstances of the Procuring Entity, the Procuring Entity’s country, 

the sector, and the Goods procured.  In preparing this Section, the following aspects should 

be checked: 

(a) Information that complements provisions of Section IV. General Conditions of 
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Contract must be incorporated. 

(b) Amendments and/or supplements to provisions of Section IV. General Conditions 

of Contract, as necessitated by the circumstances of the specific project, must also 

be incorporated. 

However, no special condition which defeats or negates the general intent and purpose of 

the provisions of Section IV. General Conditions of Contract should be incorporated 

herein. 
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Invitation to Bid for Foreign-Assisted Projects 
 

 

[Letterhead of the Procuring Entity] 

INVITATION TO BID FOR [Insert name of Project] 
 

1. The Government of the Philippines (GOP) [has received/has applied for/intends to 

apply for] a [Loan/Grant] from the [state the foreign government/foreign or 

international financing institution, (e.g. Asian Development Bank, Japan International 

Cooperative Agency, or World Bank)] toward the cost of [insert name of project], and it 

intends to apply part of the proceeds of this [Loan/Grant] to payments under the 

contract for [insert name/no. of contract]. 

 

Select this for lot-procurement: 

 

The Government of the Philippines (GOP) [has received/has applied for/intends to 

apply for] a [Loan/Grant] from the [state the foreign government/foreign or 

international financing institution, (e.g. Asian Development Bank, Japan International 

Cooperative Agency, or World Bank)] toward the cost of [insert name of project], and it 

intends to apply part of the proceeds of this [Loan/Grant] to payments under the 

contract for [insert name/no. of contract] for Lot [insert number and identification of 

lot]. 

 

2. The [insert name of Procuring Entity] now invites bids for [insert brief description of 

Goods to be procured].7  Delivery of the Goods is required [insert the required delivery 

date or expected contract duration]. Bidders should have completed, within [insert 

relevant period] from the date of submission and receipt of bids, a contract similar to 

the Project. The description of an eligible bidder is contained in the Bidding 

Documents, particularly, in Sub-section 5, Section II. Instructions to Bidders and the 

corresponding {[insert Asian Development Bank or World Bank, as appropriate]} Bid 

Data Sheet. 

 

3. Bidding will be conducted in accordance with relevant procedures for open competitive 

bidding as specified in the Implementing Rules and Regulations (IRR) of Republic Act 

(RA) 9184, otherwise known as the “Government Procurement Reform Act”, with 

some amendments, as stated in these Bidding Documents and is open to all Bidders 

from eligible source countries as defined in the applicable procurement guidelines of 

the [state the foreign government/foreign or international financing institution 

concerned (e.g. Asian Development Bank, Japan International Cooperation Agency, or 

World Bank)].  The contract shall be awarded to the Lowest Calculated Responsive 

Bidder (LCRB) who was determined as such during post-qualification.  The approved 

budget for the contract (ABC) {in case of lot-procurement, insert: “for Lot [insert 

number and identification]} is [insert here the amount of the ABC]. 

 

[If ADB-funded project, ABC may be published, but it shall not be stated or implied that 

bid prices may not exceed ABC.] 

                                                
7 A brief description of the type(s) of Goods should be provided, including quantities, location of project, and 

other information necessary to enable potential bidders to decide whether or not to respond to the invitation. 
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4. Interested bidders may obtain further information from [insert name of the Procuring 

Entity] and inspect the Bidding Documents at the address given below during [insert 

office hours]. 

 

5. A complete set of Bidding Documents may be acquired by interested Bidders on [insert 

date of availability of Bidding Documents] from the address below {[Insert if 

necessary: and upon payment of the applicable fee for the Bidding Documents, 

pursuant to the latest Guidelines issued by the GPPB8, in the amount of [insert amount 

in Pesos]. Note: For lot procurement, the maximum fee for the Bidding Documents for 

each lot shall be based on its ABC, in accordance with the Guidelines issues by the 

GPPB; provided that the total fees for the Bidding Documents of all lots shall not 

exceed the maximum fee prescribed in the Guidelines for the sum of the ABC of all 

lots.}  

 

It may also be downloaded free of charge from the website of the Philippine 

Government Electronic Procurement System (PhilGEPS) {[insert and the website of the 

Procuring Entity, as applicable]} provided that Bidders shall pay the applicable fee for 

the Bidding Documents not later than the submission of their bids. 

 

6. The [insert name of the Procuring Entity] will hold a Pre-Bid Conference9 on [insert 

time and date] at [insert address for Pre-Bid Conference, if applicable], which shall be 

open to prospective bidders. 

 

7. Bids must be duly received by the BAC Secretariat at the address below on or before 

[insert time and date].  All Bids must be accompanied by a bid security in the amount 

of __________ in [insert the acceptable form]. 

 

Bid opening shall be on [insert time and date] at [insert address for Bid opening].  Bids 

will be opened in the presence of the Bidders’ representatives who choose to attend at 

the address below. Late bids shall not be accepted. 

 

8. [Insert such other necessary information deemed relevant by the Procuring Entity] 

 

9. The [insert name of the Procuring Entity] reserves the right to accept or reject any bid, 

to annul the bidding process, and to reject all bids at any time prior to contract award, 

in accordance with Section 41 of RA 9184 and its IRR, without thereby incurring any 

liability to the affected bidder or bidders. 

 

10. For further information, please refer to: 

 

[Insert name of officer] 

[Insert name of office] 

                                                

8 For ADB-funded projects, the cost of bidding documents must be nominal, and may not be in accordance with 

the Guidelines issued by the GPPB. As such, the text “, pursuant to the latest Guidelines issued by the GPPB,” 

shall be deleted. 

9 May be deleted in case the ABC is less than One Million Pesos (PhP 1,000,000.00) where the Procuring Entity 

may not hold a pre-bid conference.  
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[Insert postal address] and/or [Insert street address] 

[Insert telephone number, indicate city code] 

[Insert contact’s email address] 

[Insert facsimile number] 

[Insert website address, if applicable] 

 

 

 

_________________________________ 

[Insert Name and Signature of the BAC 

Chairperson or the Authorized 

Representative of the BAC Chairperson] 
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Asian Development Bank Bid Data Sheet 
 

 

ITB Clause  

1.1 The Procuring Entity is [insert name of Procuring Entity] 

1.2 The lot(s) and reference is/are: 

[insert name] 

2 The Funding Source is the Asian Development Bank (ADB) through 

[indicate the Loan/Grant/Financing No.] in the amount of [insert amount 

of funds].  

The name of the Project is: [Insert the name of the project] 

Payments by the Foreign Funding Source will be made only at the request 

of the Procuring Entity and upon approval by the Funding Source in 

accordance with the terms and conditions of Loan {[or Grant, or 

Financing]}  Agreement No. _________ (hereinafter called the "Financing 

Agreement"), and will be subject in all respect to the terms and conditions 

of that Financing Agreement and the applicable law. No party other than 

the Procuring Entity shall derive any rights from the Financing Agreement 

or have any claim to the funds.  

 

3.1   

 ADB’s Anticorruption Policy requires Borrowers (including beneficiaries 

of ADB-financed activity), as well as Bidders, Suppliers, and Contractors 

under ADB-financed contracts, observe the highest standard of ethics 

during the procurement and execution of such contracts. In pursuance of 
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this policy, ADB 

(a) defines, for the purposes of this provision, the terms set forth below 

as follows: 

(i) “corrupt practice” means the offering, giving, receiving, or 

soliciting, directly or indirectly, anything of value to 

influence improperly the actions of another party; 

(ii) “fraudulent practice” means any act or omission, including a 

misrepresentation, that knowingly or recklessly misleads, or 

attempts to mislead, a party to obtain a financial or other 

benefit or to avoid an obligation; 

(iii) “coercive practice” means impairing or harming, or 

threatening to impair or harm, directly or indirectly, any 

party or the property of the party to influence improperly the 

actions of a party;  

(iv) “collusive practice” means an arrangement between two or 

more parties designed to achieve an improper purpose, 

including influencing improperly the actions of another 

party;  

(v) “obstructive practice” means (a) deliberately destroying, 

falsifying, altering, or concealing of evidence material to an 

ADB investigation; (b) making false statements to 

investigators in order to materially impede an ADB 

investigation; (c) failing to comply with requests to provide 

information, documents or records in connection with an 

Office of Anticorruption and Integrity (OAI) investigation; 

(d) threatening, harassing, or intimidating any party to 

prevent it from disclosing its knowledge of matters relevant 

to the investigation or from pursuing the investigation; or (e) 
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materially impeding ADBʼs contractual rights of audit or 

access to information; and 

(vi) “integrity violation" is any act which violates ADB’s 

Anticorruption Policy, including (i) to (v) above and the 

following: abuse, conflict of interest, violations of ADB 

sanctions, retaliation against whistleblowers or witnesses, 

and other violations of ADB's Anticorruption Policy, 

including failure to adhere to the highest ethical standard. 

(b) will reject a proposal for award if it determines that the Bidder 

recommended for award has, directly or through an agent, engaged 

in corrupt, fraudulent, collusive, coercive, or obstructive practices 

or other integrity violations in competing for the Contract; 

(c) will cancel the portion of the financing allocated to a contract if it 

determines at any time that representatives of the borrower or of a 

beneficiary of ADB-financing engaged in corrupt, fraudulent, 

collusive, coercive, or obstructive practices or other integrity 

violations during the procurement or the execution of that contract, 

without the borrower having taken timely and appropriate action 

satisfactory to ADB to remedy the situation;  

(d) will  impose remedial actions on a firm or an individual, at any 

time, in accordance with ADB’s Anticorruption Policy and Integrity 

Principles and Guidelines (both as amended from time to time), 

including declaring ineligible, either indefinitely or for a stated 

period of time, to participate  in ADB-financed, administered, or 

supported activities or to benefit from an ADB-financed, 

administered, or supported contract, financially or otherwise, if it at 

any time determines that the firm or individual has, directly or 

through an agent, engaged in corrupt, fraudulent, collusive, 

coercive, or obstructive practices or other integrity violations; and 
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(e) will have the right to require that a provision be included in bidding 

documents and in contracts financed by ADB, requiring Bidders, 

suppliers and contractors to permit ADB or its representative to 

inspect their accounts and records and other documents relating to 

the bid submission and contract performance and to have them 

audited by auditors appointed by ADB. 

 

5.1 Eligible Bidders are as described in ADB Procurement Guidelines as stated 

in the Financing Agreement and as described on Asian Development 

Bank’s web page www.adb.org.   

An Eligible Bidder shall be deemed to have the nationality of a country if it 

is a citizen or constituted or incorporated, and operates in conformity with 

the provisions of the laws of that country. 

5.2 Eligible Bidders are as described in ADB Procurement Guidelines as stated 

in the Financing Agreement and as described on Asian Development 

Bank’s web page www.adb.org.   

5.4 Instruction is the same as the GOP Bid Data Sheet 

7 Eligible goods and services shall have their origin in eligible source 

countries as described in ADB Procurement Guidelines  as stated in the 

Financing Agreement and as described on Asian Development Bank’s web 

page www.adb.org. 

For the purpose of this Clause, origin means the country where the goods 

have been grown in, mined, cultivated, produced, manufactured, or 

processed; or through manufacture, processing, or assembly, another 

commercially recognized article results that differs substantially in its basic 

characteristics from its imported components. 

http://www.adb.org/
http://www.adb.org/
http://www.adb.org/
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8.1 Instruction is the same as the GOP Bid Data Sheet 

8.2 Instruction is the same as the GOP Bid Data Sheet 

9.1 Instruction is the same as the GOP Bid Data Sheet  

Error! 

Reference 

source not 

found. 

Instruction is the same as the GOP Bid Data Sheet 

12.1 The first envelope shall contain the following eligibility and technical 

documents: 

a.  Eligibility Requirements 

i.   Registration Certification of the Company; 

ii.  List and copy of relevant contracts that comply to the experience 

requirement as specified in ITB Clause 5.4;   

iii.  Audited financial statement for the past two years; 

iv. Committed Line of Credit from a universal or commercial bank, in 

accordance with ITB Clause 5.5 

v.  In case of Joint Venture, the JV Agreement, if existing, or a signed 

Statement from the partner companies that they will enter into a JV 

in case of award of contract; 

 

b.  Technical Documents 

 

vi.   Bid Security or Bid Securing Declaration as required in the ITB 18; 

vii. Conformity with the technical specifications, as enumerated and 

specified in Sections VI and VII of the Bidding Documents;  

viii. Sworn statement in accordance with Section 25.3 of the IRR of RA 

9184 and using the form prescribed in Section VIII. Bidding Forms. 
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Foreign bidders may submit the equivalent documents, if any, issued by the 

country of the foreign bidder. 

12.1(a)(ii) Instruction is the same as the GOP Bid Data Sheet 

13.1 Instruction is the same as the GOP Bid Data Sheet 

13.1(b) Domestic preference is not applicable 

13.1(c) Instruction is the same as the GOP Bid Data Sheet 

13.2 ABC does not apply as ceiling for bid prices 

15.4(a)(iv)  Instruction is the same as the GOP Bid Data Sheet 

15.4(b) Instruction is the same as the GOP Bid Data Sheet 

16.1(b) Instruction is the same as the GOP Bid Data Sheet 

16.3 Instruction is the same as the GOP Bid Data Sheet 

17.1 Instruction is the same as the GOP Bid Data Sheet 

18.1 Instruction is the same as the GOP Bid Data Sheet 

18.2 Instruction is the same as the GOP Bid Data Sheet 

20.3 Instruction is the same as the GOP Bid Data Sheet 

21 Instruction is the same as the GOP Bid Data Sheet 

24.1 The BAC shall open the bids in public on [insert date and time of bid 

opening], at [insert place of bid opening].  
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The time for the bid opening shall be the same as the deadline for receipt of 

bids or promptly thereafter. Rescheduling the date of the opening of bids 

shall not be considered except for force majeure, such as natural calamities. 

In re-scheduling the opening of bids, the BAC shall issue a Notice of 

Postponement to be posted at the PhilGEPS and the procuring entity’s 

websites. 

24.2 During Bid opening, if the first  envelope lacks any of the documents listed 

in the ADB BDS 12.1, the bid shall be declared non-responsive but the 

documents shall be kept by the Procuring Entity.  Only the unopened 

second envelope shall be returned to the Bidder. 

24.3 The BAC shall immediately open the financial proposals in the second 

envelope of the responsive bids. The bid price shall be read and recorded.  

27.1 Domestic preference is not applicable 

28.3(a) Instruction is the same as the GOP Bid Data Sheet   

28.3(b) Instruction is the same as the GOP Bid Data Sheet  

28.4 ABC does not apply as ceiling for bid prices 

29.2 Instruction is the same as the GOP Bid Data Sheet 

32.4(f) Instruction is the same as the GOP Bid Data Sheet 
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Asian Development Bank Special Conditions of Contract 
 

 

The ADB adopts the provisions of the Special Conditions of Contract of the GOP as contained in the Harmonized Philippine Bidding 

Documents dated  ________, except GCC Clause 1.1(j) (Funding Source) and GCC Clause 2.1 (Corrupt, Fraudulent, Collusive, and 

Coercive Practices) which shall read as follows: 

SCC Clause  

1.1(j) The Funding Source is the Asian Development Bank (ADB) through 

[indicate the Loan/Grant/Financing No.] in the amount of [insert amount of 

funds]. 

2.1  

ADB’s Anticorruption Policy requires Borrowers (including beneficiaries of 

ADB-financed activity), as well as Bidders, Suppliers, and Contractors under 

ADB-financed contracts, observe the highest standard of ethics during the 

procurement and execution of such contracts. In pursuance of this policy, 

ADB 

(a) defines, for the purposes of this provision, the terms set forth below as 

follows: 

(i) “corrupt practice” means the offering, giving, receiving, or 

soliciting, directly or indirectly, anything of value to influence 

improperly the actions of another party; 

(ii) “fraudulent practice” means any act or omission, including a 

misrepresentation, that knowingly or recklessly misleads, or attempts 

to mislead, a party to obtain a financial or other benefit or to avoid an 

obligation; 
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(iii) “coercive practice” means impairing or harming, or 

threatening to impair or harm, directly or indirectly, any party or the 

property of the party to influence improperly the actions of a party;  

(iv) “collusive practice” means an arrangement between two or 

more parties designed to achieve an improper purpose, including 

influencing improperly the actions of another party;  

(v) “obstructive practice” means (a) deliberately destroying, 

falsifying, altering, or concealing of evidence material to an ADB 

investigation; (b) making false statements to investigators in order to 

materially impede an ADB investigation; (c) failing to comply with 

requests to provide information, documents or records in connection 

with an Office of Anticorruption and Integrity (OAI) investigation; 

(d) threatening, harassing, or intimidating any party to prevent it from 

disclosing its knowledge of matters relevant to the investigation or 

from pursuing the investigation; or (e) materially impeding ADBʼs 

contractual rights of audit or access to information; and 

(vi) “integrity violation" is any act which violates ADB’s 

Anticorruption Policy, including (i) to (v) above and the following: 

abuse, conflict of interest, violations of ADB sanctions, retaliation 

against whistleblowers or witnesses, and other violations of ADB's 

Anticorruption Policy, including failure to adhere to the highest 

ethical standard. 

(b) will reject a proposal for award if it determines that the Bidder 

recommended for award has, directly or through an agent, engaged in 

corrupt, fraudulent, collusive, coercive, or obstructive practices or other 

integrity violations in competing for the Contract;  

(c) will cancel the portion of the financing allocated to a contract if it 

determines at any time that representatives of the borrower or of a beneficiary 

of ADB-financing engaged in corrupt, fraudulent, collusive, coercive, or 
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obstructive practices or other integrity violations during the procurement or 

the execution of that contract, without the borrower having taken timely and 

appropriate action satisfactory to ADB to remedy the situation; and 

(d) will impose remedial actions on a firm or an individual, at any time, 

in accordance with ADB’s Anticorruption Policy and Integrity Principles and 

Guidelines (both as amended from time to time), including declaring 

ineligible, either indefinitely or for a stated period of time, to participate  in 

ADB-financed, administered, or supported activities or to benefit from an 

ADB-financed, administered, or supported contract, financially or otherwise, 

if it at any time determines that the firm or individual has, directly or through 

an agent, engaged in corrupt, fraudulent, collusive, coercive, or obstructive 

practices or other integrity violations. 
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World Bank Bid Data Sheet 
 

 

ITB Clause  

1.1 The Procuring Entity is [insert name of purchasing organization] 

1.2 The lot(s) and reference is/are: 

[insert name] 

2 The Funding Source is the World Bank through [indicate the Loan/Grant 

No.] in the amount of [insert amount of funds].  

The name of the Project is: [Insert the name of the project] 

 

3.1  The World Bank Guidelines on Anti-Corruption, as stated in the Loan 

Agreement and as annexed to the World Bank Standard Conditions of 

Contract, shall be adopted. 

5.1 No further instruction. 

5.2 The Loan/Grant Agreement provides that procurement shall follow the 

Bank’s Procurement Guidelines and Section 1.8 thereof permits the 

participation of firm from all countries except for those mentioned in 

Section 1.10 thereof.”. 

5.4 Instruction is the same as the GOP Bid Data Sheet 

7 Instruction is the same as the GOP Bid Data Sheet 

8.1 Instruction is the same as the GOP Bid Data Sheet 

8.2 Instruction is the same as the GOP Bid Data Sheet 

9.1 Instruction is the same as the GOP Bid Data Sheet 

10.1 Instruction is the same as the GOP Bid Data Sheet 

12.1 During Bid opening, if the first bid envelope lacks any of the following 

documents, the bid shall be declared non-responsive. 

 

The first envelope shall contain the following eligibility and technical 

documents:  

 

a. Eligibility Requirements 

 

i. Registration Certification of the Company; 

ii. List of relevant contracts that comply to experience requirement as 
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specified in ITB Clause 5.4; 

iii. Audited financial statement for the past 2 years; 

iv. Line of Credit from a universal or commercial bank, in accordance with 

ITB Clause 5.5; 

v. In case of Joint Venture, the JV Agreement, if existing, or a signed 

Statement from the partner companies that they will enter into a JV in case 

of award of contract. 

 

b. Technical Document 

 

v. Bid Security or bid securing declaration as required in ITB 18; 

vi. Conformity with the technical specifications, as enumerated and 

specified in Sections VI and VII of the Bidding Documents; 

vii. Sworn statement in accordance with Section 25.3 of the IRR of RA 

9184 and using the form prescribed in Section VIII. Bidding Forms. 

 

 

 

Foreign bidders may submit the equivalent documents, if any, issued by the 

country of the foreign bidder. 

 

12.1(a)(ii) Instruction is the same as the GOP Bid Data Sheet 

13.1 Instruction is the same as the GOP Bid Data Sheet 

Error! 

Reference 

source not 

found. 

Domestic preference is not applicable. 

13.2 ABC does not generally apply as a ceiling for bid prices.  

  

 However, subject to prior concurrence of the World Bank,  a ceiling may 

be applied to bid prices provided the following conditions are met:  

 
a) Bidding Documents are obtainable free of charge on a freely 

accessible website.  If payment of Bidding Documents is required 

by the procuring entity, payment could be made upon the 

submission of bids. 

 

b) The procuring entity has procedures in place to ensure that the ABC 

is based on recent estimates made by the engineer or the responsible 

unit of the procuring entity and that the estimates are based on 

adequate detailed engineering (in the case of works) and reflect the 

quality, supervision and risk and inflationary factors, as well as 

prevailing market prices, associated with the types of works or 

goods to be procured. 

 

c) The procuring entity has trained cost estimators on estimating prices 
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and analyzing bid variances. In the case of infrastructure projects, 

the procuring entity must also have trained quantity surveyors. 

 

d) The procuring entity has established a system to monitor and report 

bid prices relative to ABC and engineer’s/procuring entity’s 

estimate.  

 

e) The procuring entity has established a monitoring and evaluation 

system for contract implementation to provide a feedback on actual 

total costs of goods and works. 

 

15.4(a)(iv) Instruction is the same as the GOP Bid Data Sheet  

15.4(b) Instruction is the same as the GOP Bid Data Sheet 

16.1(b) Instruction is the same as the GOP Bid Data Sheet 

16.3 Instruction is the same as the GOP Bid Data Sheet 

17.1 Instruction is the same as the GOP Bid Data Sheet 

18.1 Instruction is the same as the GOP Bid Data Sheet 

18.2 Instruction is the same as the GOP Bid Data Sheet 

20.3 Instruction is the same as the GOP Bid Data Sheet 

21 Instruction is the same as the GOP Bid Data Sheet 

24.1 The BAC shall open the bids in public on [insert date and time of bid 

opening], at [insert place of bid opening].  

The time for the bid opening shall be the same as the deadline for receipt of 

bids or promptly thereafter. Rescheduling the date of the opening of bids 

shall not be considered except for force majeure, such as natural calamities. 

In re-scheduling the opening of bids, the BAC shall issue a Notice of 

Postponement to be posted at the PhilGEPS and the procuring entity’s 

websites.  

24.2 During Bid opening, if the first envelope lacks any of the documents listed 

in World Bank BDS 12.1, the bid shall be declared non-responsive but the 

documents shall be kept by the Procuring Entity.   

 

24.3 The financial proposals in the second envelope of all the bidders shall be 

read for record purposes.  The first and second envelopes shall not be 

returned to the bidders. 

27.1 No domestic preference is applicable. 

28.3(a) Instruction is the same as the GOP Bid Data Sheet 
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28.3(b)  Instruction is the same as the GOP Bid Data Sheet 

28.4 Follow Clause ITB No. 13.2 on whether ABC as a price ceiling will apply. 

29.2 Instruction is the same as the GOP Bid Data Sheet 

 

32.4(f) Instruction is the same as the GOP Bid Data Sheet 
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World Bank Special Conditions of Contract 
 

 

The World Bank adopts the provisions of the Special Conditions of Contract of the GOP as 

contained in the Harmonized Philippine Bidding Documents dated  ________, except GCC 

Clause 2.1 (Corrupt, Fraudulent, Collusive, and Coercive Practices) which shall read as 

follows: 

SCC Clause  

1.1(j) The World Bank is the Funding Source through Loan Agreement No._____ 

1.1(k) Instruction is the same as the GOP SCC 

2.1 Adopted is Guidelines on Preventing and Combating Fraud and Corruption in 

Projects Financed by IBRD Loans and IDA Credits and Grants dated October 

15, 2006 and Revised in January 2011, that is Annex to the SCC. 

  

6.2 Instruction is the same as the GOP SCC 

10.4 Instruction is  the same as the GOP SCC 

10.5 Instruction is the same as the GOP SCC 

11.3 Instruction is the same as the GOP SCC 

13.4(c) Instruction is  the same as the GOP SCC 

16.1 Instruction is the same as the GOP SCC 

17.3 Instruction is the same as the GOP SCC 

17.4 Instruction is the same as the GOP SCC 

21.1 Instruction is the same as the GOP SCC 
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