
CTVIL REGISTBY SYSTEM (CRS) OUTLETf; DIRECI',ORY
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REI'UBLIC O[ THE PHILIPPINES

PH ILIPPIN E STATISTICS AUTHORITY

CtVIL
REGISTRATION

SERVICES List ol Services:
O COPY ISSUANCE
O AUTHENTICATION
O ANNOTATION
o CERTIFICATION

Birth-Maniage-Death
Certlflceto of No Marrlage

Basic Requirements:

(cENOMAR)
Certilicate of Marriage

(cEMAR)

Valid lDs (with picture & signature)/

Authorization Lettor/Special Power of Attomey (SPA) as per PD 603

and Data Privacy Act of 2012

. lf he requester is the document owner, present odginal valid lDs

. lf lhe requ€sler is a representative:

a. Original valid lDs or photompy of valid lDs of tho document owner
and original and photocopy of tho valid lDs of th6 representative.

b. Authorization Letter/Special Power of Attornoy (SPA) duly signed
by document owner and indicaling the folloring:

1) Type of documont;
2) Number of requested document;
3) Name of the docum€nt owner/s: and
4) Complete details of requosted documents

For Authentication Request, Certified True Copy (CTC) of the document
with fresh signatura of authorized signatory from Local Civil Registry Ofiice
(LCRO).

Rcglo
ILIGAN CITY
Gy'F BarnuEvo Bldg.,
Bsdollos St. Exlanslon, Palao,
lligan Cily, Lsnso del Norte
1083) 221-3275 t l@3)n1.6433

nal end Provln

gano Mell Southwing,
Road car. 15 de Noviembre St.,

ILOILO CITY
J. Villanuevs Building lznad Strea,
llorio City, llorlo
(033) 335-0316 / (033) 335-0907 /
(033) 500-3053 / 09193644094

KALIBO
G/F Redep€rmavic Bldg,
North Capitol Srte, Estancle, Kalibo, Aklsn
(038) 268-S217 / (036) 268-3373

LAOAG CITY
G/F Jom€l lll Corporate Bldg.,
P Acosta cor D. Samonte St , Brgy 14,
Laoag City llocos Node
(077) 600-0631 t 09178293941

LEGASPI CITY
2nd Flr Albay Capitol Bulldlng Annox 1,
Old Albay Oistr ct, Legazpi City, Albay
(052) 201-954S i (052) 480-1907

LIPA CIW
Ground Floor Bldg. C Fr€sta Wodd Mall,
Marawov. Lios CitY B8tanoss
(043) 3{2-46r 5 / ('043 ) 2 55-0412

LUCENA CITY
3rd Floor Pldflc Mell Brov 3.
ML T.dar.o Sl.. LuceirE C'rtv
(042) 5736832/ 092ssfi 7373

NAGA CITY
2nd F oor PSA Bulldlng,
Psnganiban Drir6,
Naoa Citv. C€marinla 8ur
(os-4) 87i-s673 / (os4l s?1-s't2

OLONGAPO CITY
#47 Gordon Av€nuE, Brgy. Pa0ha31
OlongEpo City, Zambales
(047| 2325259 t 092373ffi22

For Door{o-door dollvcrl!':
https./ m,wr. psaserbilis com ph
https. //wwu,. h elglin€. p h

PUERTO PRINCESA CITY
Goldraz Bldc , M8lvar St., Puorto Pflncaea C(y
to41) 4*2692
TACLOMN CITY
G/F 16y1. SR Building, Cong. MstoAv.. Ext.
Abucay, Tscloban City, Leyte
(053) 321 -838S/0S f 78626695/09364s23284

TRECE MA'RTIREE CITY
1Et Floor Govermont Center Building,
Provrncial Cap(ol Grounds,
Barangey San Agustln. TMC, Cavltc
(046) 68&5728

6AN FERNANDO CITY, PAMPANGA
PSA RSSO 3 Bldg.,
0io8dado l\,lac€pE0€l Gov€rnm€nt Cantar,
Brgy Maimpi6, San Fernando City. Pampanga
(045) 981-0163(045) 45t2552/
0s473361 S49,/091 83481 1 93

SAN PABLO CITY
Mahrrlika Highway, Brgy Bsgong B8yan,
San Pablo Clty, Laguna
(049) 582-960s

SURIGAO CITY
G/F Yuipco Bldg., Naverro St.,
Sungao Clty, Surigao dol Nortc
(085) 231-741 5(086) 82&5036

VIGAN CITY
2nd Floor Amorin-Slngsoo Bldg.,
Mabini cor Oel Pilar St8, B8rangay lll
Vioen C[v. llocoE Sur
(077) 631-bgos(077) 604-0770

ZAMBOANGA CITY
Oagdag Bldg., San Jo3e Road, Ballwasan,
Zamboanga Clty
(062) 957-4638 local 103

miz isamis Occidental
(088) 52 (088)564-0233

BREOS PErtnors Nstionwid6:

SM Bus ness Centers Accrediled
Local Government Unrts (LGUs)

City, M
1-0001

@*t+"s"oBffi f- $moom.*m

)

OuUets

) )

Telossrvs Hotllns: (04 4737-1l',t1



4
IJST oF VALID IDs / IDET,ITITY DO,C]TMEITSil

1.) Philippine ldonlification (PhillD) Card 20.) ponron wtth Dts.511y 1pyl1p) 19
issuod by Philippine ldentifrcation Syslem bsuod bv the Nstionilbounbll on(phitsys) J obautnf arairs (NCDA) or tts

', Ell'ffir&ixr#,iff H"tr ts",, / ffiffi ffi Itr*#ffiiilim;,
3.) Ddwfs Llc.mc Bsued bv tha Lend ' ooenizalion with M€morandum of

'Tr.nspoitctlon Otica ILTO) Aor€om€nl wlth tho Dopeltmont o,

4.) pmisgslonal Rooularlons cormrsdon Hsalth (ooH)
' (PRc) lD - 

21.) tDs issuod by Nstionat Gowmment
o, 

liBESH 
Bar orrhe phrrpprno" 

fl:ii,["rhff-9"?t5##E BgJ

6.) Gov6mm6nt SoMco lnsuranco 
snd Conttollsd Cofporetbns (GOCCS)

B/soBT 
(Gsls) unlnod Multi-Purpose , ) t?.ilf#lrot gf oficss of the Locsl

7.) Soclsl socudtv svstom (sss) unttiod vlo&cowmor, Mayor snd vlce Meyor)
' 

Multl-Purposo'lD ' 23.) Tax tdcril[tcston Cerl G[.I) wtth
E.) Homo Dawloomenl Mutuat Fund plduro 8nd olgnSturo issuod by tho' (PagJBlG) Transsdlon / Loyelly Card Buraau of lntemel Revsnu€ (BlR)

)

CIVIL REGISTRY SYSTEM (CRs) OUTLETS DIRECTOBY

lletro anila OuUets

EAgT AVENUE, OUEZON CITY
CRS Burldrng, PSA Complex,
East Avonug, Quozon City
(02) S461-0500 loc 702, 2o1,2Og

MAXATI CITY
G/F Old BIdg., MakatiClty Hall.
J.P Rlzll St., Pobllcron, MakatiCity
(02) 889sn418 / (02) 8870-1000

MUNTINLUPA CITY
4th Floor Ayala MallE South Perk,
N6tlonal Ro!d, Alab€ng, Muntlnlupr Clty
(02) 8851-6302 / (02) 885t4299

xEAY C|TY
Lif6rtyl. I Bldg , Hobbie3 of A!ia,
#8 Olosdado Ma caDaoal Avenue,
Paiay Cty
(02) 8833.8842 / (O2) 88393780

PASIO CITY
P.Big Clty H.ll, C.runcho Awnue,
Brgy. San NicolEs, PaElg Clty
(02) 8202-0910

VALENZUELA CIW
3rd Floor, COMELEC Buildlng,
C.J. Ssntor St, Malinta, Vrlcnzu6la City
(02) 8372.0133

O{./TPAN CITY
Ground Floor Emerald Bulldlng,
J.P Rizal St, Brgy. Camllmil.
Calrpan Clty, Ori€ntal Mindoro
09289105000

CATBALOOAN CITY
CJF R. Tln Bldg, Clty Plaza,
Crtbslogsn City, SEmer
0927S'13321e / 09495005403

CEBU CITY
Galrano Capit!l South Buildln!,
Colon Stre.l, C€bu City,
l.032) 412479/, t (032) 25&0592

COTABATO CITY
PSAARMM, Carumbs Bullding,
JuDlter Slroot. Cotab€to Citv
(&4) 421.,ti,4

DAVAO C|TY
Ango Bulldrn0 tl,
cabeoulo Avanu6.Drvro Cltv
(o12\2,4-i140 t iog2) 221Js93

OIPOLOG CITY
A4M BulldlnE Ar€l16no Ext Mlputak,
Dipolo0 Clty, Zamboanga O€l Norte
(oco) 018-0307

OUMAOUETE CIW
Purplc Bulldlng V8loncis Road, Bagacay,
Dumagulto Clty, No!106 Orionlal

OENERAL 8ANTO8 CIW
EJ Yomon Bldg., Srntilgo Bh.d.,
Lagso, G6ncral Santos City
(083)s52-2s02

Regional and P.ovancaal OuUotr

9.) Voter's lO lssuod by the Commlsslon' 
on Eledlons (COMELEC)

10.) Posbl lD issuod by Phillpplno Poslsl
Corporetlon (PhlPost)

'l l.) Sonlor Citlzsn s lO CaId lssuod by the
Ofrca of Sonior Citizens Afisirs (OSCA)
end / or loc€l govgmment unlts (LGUS)

12.) OFW lD Fsuod by the Dspartrnent of
Labor and Emdotment (DOLE)

13.) OveBoes Yvortels \ ,elhre
Adminlstration (OYWVA) lO

14.) Seem€n'si/Seawoman's Book issusd bv' 
the Marltlme lndustry Authority (MARINA)

15.) Dlplomsvconsular lD Issued by the
Philippins Embassy

18.) Nalional Bur€au of lnwstigatlon (NBl)
Clesrance

17. PhilippinB Nstlonal Pollcs (PNP) lD /
Polics CI6erence

1E.) Departmant ot Social Vblfsro and
Developmonl (DS\ /D) Cerliflcation /
4Ps lD

19.) Baranoey lD / Certification r.vith piclure
and sionaturB

24,) School / Student lD lbr
cunsnlly-enrollod studonts, l8 years
old and abo\,€, issued by r€putablo
schoolvcollm6s/un lvorsilies
rscognlzed by th€ Oopartmsnt of
Educatlon (DepEO or Commlsslon on
Higher Education (CHEd) signed by
the principal or hosd of ths ecademlc
lnstltutlon

25.) Company lDs lssuod by privste
sntlties or institutions rogisteI€d with,
suporvised or r6gulst6d by th€ Bangko
Ssntral nO Pilipinas (BSP), Socuriti€s
and Exchange Commlssion (SEC) or
lnsuranc6 Commlsslon (lC)

20,) For foreign nationals, passpon issued
b) foroign govsrnrn€nls AND eny of
ths rollowino:

a) Alien C€rlification of R6oistration'(ACR l-csrd)i

b) lmmioranl Cartlllcela of'Regiirslion;

c) SDecial Rcsid.nl Retiree Msa' issuod bv the Buraeu ol
lmmiorafions (BD throuoh tha
Philip-pine Ret)reinsnt A-uthority.

BACOLOD CITY
G/F East Two Coro Center Bldo.
Circumfer€ntial Rd cor Drola St,
Brgy Vlllarnont€,
86colod Citv. Neoro6 Occid6nta,
(034)708-1323 -

BAGUIO CITY
l3t floor CTLL Bldg ,

141 Abanao Extcn6ion, 86Ouio City
(074t 244-OU5

BAYOMBONG
G/F Nuwt Vizcaya Sports Complsx,
Brvombono. Nuov! VizcEva
(0/8) !92-I3o7 / o9z7s43'ol 86

BUTUAI{ CITY
F aamrn BldO., J.C, Aquino Avenue,
Butuan Citv
(oBs)225-52i9 / ogogalS€ r s7

CABANATUAN CITY
G/F NE Paciflc Mall, H. Concopcion,
Maharllka Highway,
Cablnltuan City, Nurv6 Edla
(044) 940-1382

CAGAYAN DE ORO CITY
B1-84 Building,
Prld€ Rock Businsss Park,
Gusa, Cag8yan dE Oro City
(068) 856-2679 / (088) 856-4778

CALASIAO
2nd F oor MB Bldg , Nal6ian Road,
cor. Ds Ven9cra St.,
Cslas so, Pangsginan
(075)632-5833 i (075) 6334075

)
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JI'C,

REPUBLIC OF THE PH ILIPPINES

PHILIPPIN STATISTICS AUTHORITY

re & sionatureVAuthorization Letter/
Attom6y (SPA) as per PD 603 and

Priva Act of 2012

documents.

uest, Ce rtified True CopY
(crc) of the document with fresh signature

. lf the requester is the document owner, present
original valid lDs

e requester is a rePresentative:

Oriqinal valid lDs or photocopy of valid lDs of
the-document ownei and original add photocopy
of the valid lDs of the representative.

b. Authorization Letter/Special Power of Attomey
(SPA) duly signed by document owner and
indicating the following:

Tvoe of document:
N'dmber of requested document;
Name of the document owner/s; and
Complete details of requested

of authorized signatory ftom
Local Civil Registry Offce

(LCRO).

)

Civil ReglstraUon Servlces
Baslc Requlrements:

List of Services:

. COPY ISSUANCE

. AUTHENTlCATION

. ANNOTATION
o CERTIFICATION

Birth-Marriage-Death
Certificate of No Marriage

(cENOMAR)

Certificate of Marriage
(cEMAR)



)

2. Philippine Pa$port
of Foroign Afraii8 (DFA)

issued by tho Departrnent

3. Drivg/s Li6ns. issusd by tha
Land TrEnsoortation Ofic8 (LTO)

4. Prob$ional Rogulation8 Commilsbn (PRC) lD

5. lntagrat d Bar of th. Philippln.! (lBP) lD

E. GoEmmont SeMco lnsulrtr Sylbm (GSIS)
Unifi.d lrult-Purpo.c lDr.C.td
7. Sodal S€cU y Sylicm (S.9S) Untlbd llult-

Purpola lD

8. Horno ostGlopmont Muturl Fund (PagFlBlG)
Transscton / Loralv Cerd

9. Votr/s lD ilsu.d by thc Commllrlon on Elodql!
(coMELEC)

10. Postil lD lssued by Phlllpino Posd Corpor.ton
(FtlPoEo

11. S.nlor Cllizcn's lD Card lssucd by lha Oficc ol
Sanior Citiz3n3 Afrairs (OSCA) 8nd/or local govomm€nt
uniE LGUg)

12. OFw lD iser.d bv th. D.partm.nt of Lrbor snd
Employmcnt (DOLE)

13. OyGf!€as lrbrkrrs V&lhf3 Admlnistration (OWVlrA) lD

'14. S€smen's/S€arcmen'8 Book issBd by th€
Marilime lndustry Authortty (MARItlA)

15. Diplomeuco]lsuLr lD ilruod by the Philiptine Emba3sy

16. Netional Bur6au of ln!€sffgalbn (NBl) Cloaranco

4

-

17. Philipdne Nationel Polico (PNP) lO , Polico Cloaranco

18. D€oarmEnt ot Scial tt dfar€ and Der?loptnont
(DSitlrD) Cortiltcalion / 4Ps lD

10. Barangay lD, Ccrtificatbn with pachrr. atd
signrfura

- 

6!wr-. Ga a
I\.11 -qt-*.r .+ ,rro-.r.-Aib.r,
E--J su-.-sql! I

VA1IDIDr/
tDENttrr

on Orsabilrty Alfarrs (NCDA) or rls
reoional counterparl, Offrce ot the

Mayor Offrce of the Barangay Captarr
DSWD Offrce and other participatang

organizatron with Memora.ldun of Agreet
wth the Oepartment ol Health (OOH)

' 21 lOs rssued by Natronal Government Offces
(e g AFP DAR. OENR. DOH, OOJ) inc,udrng

Govarnment Owned snd Controlled Corporstons
GOCCs)

23. Tax ldentification Card (TlN) \ryith picture and srgnature
issued bv Bureau of lnternal Revenue (BlR)

24 School / Student ID lor currentlv-enrolled students, 'lE years
old and above. rssued by reputable schools/colleges/universit8s
re@onrzed by the Oepartment of Educatron (DepEd) or
Gonimrssion'on Highar Education (CHEd) srgned by the
principal or head of the academic institution

25 Company IDs issued by private entities or nstitutions
reorsteied wilh, supervrsed or regulated by the Bangko
S-entral ng Piiipinas (BSP), Securities and Exchange

Commissron (SEC) or lnsurance Commissron (lC)

16 For forergn natlonals, passport IsSui
toreign governments ANO any of the f

lb)

E

cutrves22 lDs issued by the Offt(
(Govemor, Vrce-Governol

fs of the Local Chiet Ex
Mayor and Vrce Mayor)

' 20. Person wrth
Disability (PWD) lD

issued by the National Council

b ) Specral Residenl Retiree Vise
issued by the Bureau ot
lmmigrations (Bl) through
the Philippine Retirement
Authority.

Q pzlur uor*. ro $ "tr"n'e-"t'

l. PhiliDDinc l&rtification (PhlllD) Ctrd
issued bi Philippino ldenrific,iton Sfsbm

(PhilS]8)

27 Alien Certr{ication of Regrstration (ACR
l-card ).

a.) lmmiOrant Certlicate of Registration,


